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Questions During Presentation 

• We will batch online 
questions and answer 
them at the end of the 
webinar. 

• All presentation materials 
from Minnesota Housing 
are posted on our website 
at www.mnhousing.gov / 
Impact Fund webpage.  
 

http://www.mnhousing.gov/
http://www.mnhousing.gov/wcs/Satellite?c=Page&cid=1358906124915&pagename=External/Page/EXTStandardLayout
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Our Mission:  

Housing is the foundation for success, so we 
collaborate with individuals, communities and 
partners to create, preserve and finance 
affordable housing 
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 2016 Impact Fund Award 
Funding Agreement  
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Understanding the Agreement 

• All documents are linked together:  

– 2016 Request for Proposal Application 

– Impact Fund Funding Agreement 

– Impact Fund Program Procedural Manual 

 

• Exception: when the Proposal is amended by Minnesota 
Housing, the Funding Agreement governs. 
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Understanding the Agreement 
Highlighted sections 

 

• Impact Fund ID Number – Top right corner 

• Termination of Availability Date – Top right corner 

• Section 2.01 - Reservation of Funds 

• Section 2.03 - General Use of Impact Fund Dollars 

• Section 2.05 – Certain State Contracting 
Requirements 

• Section 10.07 – Authorized Representative  

• Section 10.14 – Annual/Periodic Reporting 

• Section 10.15 - Additional Requirements/Reporting 
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2.01 Reservation of Funds 
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2.03 General Use of Impact Fund Dollars 
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2.05 Certain State Contracting Requirements 

An excerpt: 

(a) State Audits. . . . the Administrator’s books, records, 
documents, and accounting procedures and practices 
relevant to this Agreement are subject to examination 
by the State and/or the State Auditor or Legislative 
Auditor, as appropriate, during the term of, and for a 
minimum of six years after the end of this Agreement. 
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10.07 Authorized Representative 



11 

10.14 and 10.15  
Reporting  
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Locating the Impact Fund Page 
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Click plus 
sign to 
expand 
options 
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Program Requirements 



16 

Impact Fund Program Changes 
Procedural Manual updated in June 2016   

• Impact Fund mortgage documents 

 

• Utility Connections defined 

 

• Clarifications to Appendix C: Required 
Program Documentation 
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Household Eligibility 

• Principal residence/occupancy requirement 

 

• Income eligibility 

– Maximum: 115% Area Median Income 

 

 

Must complete and document  

income verification! 
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Current Income Limits 
Click to expand 
options  
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Current Income Limits 

* 11-county Twin Cities Area: Anoka, Carver, Chisago, Dakota, Hennepin, Isanti, Ramsey, Scott, Sherburne, 
Washington and Wright Counties  
 
** Rochester MSA: Dodge and Olmsted counties 

The following income limits are effective for Impact Fund units completed or closed on or after May, 
31, 2016: 
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Eligible Program Costs 

• Hard costs  
 

• Soft costs 

 

• Developer fee 
• Absolute maximum is 10% of TDC 
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Eligible Program Costs 

• Administration fee – Maximum: $500 

– Only for non-development activities 

– Activity must be directly related to the 
administration of Impact Fund grant or deferred 
loan funds 

– Awarded either as a grant or allowed to be rolled 
into the deferred loan amount 
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• Layering funds from two separate Impact Fund 
awards in one unit is prohibited. 

 

Not allowed:  
• Admin A 2015 funds cannot be combined with its 2016 funds 

• Admin A funds cannot be combined with Admin B funds 
 

Allowed:  
• Admin A 2016 deferred loan funds can be combined with Admin A 

2016 grant funds 

• Admin A intended unit investment = $10,000 

– 2015 funds only $7,500 remaining 

– 2016 funds may be used to make up the difference 

Layering Prohibition 
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Layering 
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• Cannot exceed by more than 50% of the 
established per-unit investment 

– Established per unit investment: $10,000 

– Maximum per unit investment: $15,000 

 

• Must request and receive written approval of 
waiver to exceed 50% of the maximum 
established per-unit investment 

Per Unit Investment Limitation 
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Tennessen Warning/ 
Privacy Act Notice 
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Tennessen Warning 
Click to 
expand 
options 
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Tennessen Warning 
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Request for Funds 
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Request for Funds 
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Funds Disbursement 

• Award size  
– ≤ $50,000 – Up to 100% of funds available upon 

request & approval 

– > $50,000 – Dependent an funding type 

• Funding Type 
– Deferred Loan Funds – Unit by unit 

– Grant Funds – Portion of award 

• We reserve discretion and may employ a more 
conservative disbursement process 
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Deferred Loans 
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Deferred Loans 

• Impact Fund Mortgage  

• Impact Fund Note 

• Administrator assigns Mortgage to Minnesota 
Housing 

• Serviced by AmeriNat  
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Deferred Loans 
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Deferred Loan Closing Instructions and 
Transmittal Form 
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Impact Fund Mortgage 
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Impact Fund Mortgage Note 
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Impact Fund Assignment 

• Minnesota Department of 
Commerce’s Website 

• https://mn.gov/commerce/in
dustries/financial-
institutions/mortgage/real-
estate-details.jsp 

 

 

https://mn.gov/commerce/industries/financial-institutions/mortgage/real-estate-details.jsp
https://mn.gov/commerce/industries/financial-institutions/mortgage/real-estate-details.jsp
https://mn.gov/commerce/industries/financial-institutions/mortgage/real-estate-details.jsp
https://mn.gov/commerce/industries/financial-institutions/mortgage/real-estate-details.jsp
https://mn.gov/commerce/industries/financial-institutions/mortgage/real-estate-details.jsp
https://mn.gov/commerce/industries/financial-institutions/mortgage/real-estate-details.jsp
https://mn.gov/commerce/industries/financial-institutions/mortgage/real-estate-details.jsp
https://mn.gov/commerce/industries/financial-institutions/mortgage/real-estate-details.jsp
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Extension Request Form 
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Extension Request Form 

• 20 months to 
COMPLETE award 

• Extensions not 
automatic   

• Provided at MN 
Housing’s discretion 

• To request an 
extension, you must 
use website form 
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Reporting 
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Reporting Requirements 
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Household Demographic Form 
• Documents progress in 

completing award 

• Household 
Demographic Form  

 

• Always access the web 
for the latest version.  

• Current Version dated 
2.1.16 

 

 

http://mnhousing.gov/wcs/Satellite?c=Page&cid=1358906164357&pagename=External/Page/EXTStandardLayout
http://mnhousing.gov/wcs/Satellite?c=Page&cid=1358906164357&pagename=External/Page/EXTStandardLayout
http://www.mnhousing.gov/idc/groups/homes/documents/document/mhfa_013395.xls
http://www.mnhousing.gov/idc/groups/homes/documents/document/mhfa_013395.xls
http://www.mnhousing.gov/idc/groups/homes/documents/document/mhfa_013395.xls
http://www.mnhousing.gov/idc/groups/homes/documents/document/mhfa_013395.xls
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Annual Report – Close Out Report 
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Annual Report – Close Out Form 

Section 4: If award is complete and all funds have been 
spent and/or sent back to Minnesota Housing, fill out this 
section and send it to Impact Fund Staff to reconcile  
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Audits and Monitoring 
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Audits & Monitoring 

Who conducts the review? 

Audit Monitoring 

Minnesota Housing’s Quality 
Control team 

Minnesota Housing’s Impact Fund team 
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Audits & Monitoring 

What is reviewed? 

Audit Monitoring 

An individual Impact Fund Deferred 
Loan file 

An Impact Fund Award 
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Audits & Monitoring 

What are we looking for? 

Audit Monitoring 

Complete loan file to ensure 
program compliance of a specific 

transaction 

Required program documentation to ensure 
overall compliance and identify gaps 
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Audits & Monitoring 

Where does the review take place? 

Audit Monitoring 

Remotely 

Generally on-site 
 

Minnesota Housing may also request 
documentation be submitted electronically 
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Audits & Monitoring 

How are loan files and awards selected? 

Audit Monitoring 

Periodic random sampling Risk Assessment 
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Required Documents List 

• Located in the back of the 
Impact Fund Procedural 
Manual  

• Minimum list of items to  
be reviewed when 
monitoring and/or audited 

• Documents can be paper 
or electronic but need to 
be easily-accessible 

• Use this as a checklist. 
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Required Documents List  
(Green Communities Compliance) 

– Intended Methods Forms 
(pre- and post-construction) 

– HERS Rating Report and 
Home Energy Rating 
Certificate 

– Energy Efficiency 
Improvement Plan (incl. an 
energy audit) 

– Blower Door Test (pre- and 
post-construction) 

– Lead Clearance Report 

– Radon Testing Report 
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Metropolitan Council 
 

Ryan Kelley     651.602.1541 

Greater Minnesota Housing Fund 
 

Trisha Presley      651.221.1997 x 104 
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Questions? 

Nira Ly 

nira.ly@state.mn.us  

651.296.6345 

 

Nancy Slattsveen 

nancy.slattsveen@state.mn.us 

651.296.7994 

Nick Boettcher 

nick.boettcher@state.mn.us 

651.296.6527 

 

Leighann McKenzie 

leighann.mckenzie@state.mn.us 

651.296.8147 

www.mnhousing.gov 
 

Email Impact.fund.mhfa@state.mn.us 


